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Khandoker Mahmud Sadik
Proprietor

Kaj Bangla Employment Service RL-1345

Where Job Seekers and
Employers are together

WELLCOME
TO



Bangladesh may not be blessed with 
natural resources but is a home of 
enormous manpower which has a 
potential to catapult Bangladesh into 
the leading manpower exporting 
countries of the world. So far 
Bangladesh has been known for its 
semi-skilled and unskilled work force 
being sent to work abroad. But 
gradually we are exporting 
increasing number of Engineers, 
Doctors, IT specialists, Financial and 
Accounting Managers each year. This change of talent migration will soon put Bangladesh into 
world’s leading talent hub.

As there has been an economic and development renaissance in Asia, a huge demand of work 
force has been called upon by the countries involved in this phenomenon. Hence, to meet their 
demand a potential to use the underutilized labor force of Bangladesh has caught our attention. 
Kaj Bangla Employment Service has been in the business of tapping human resource from 
Bangladesh and placing them in these countries for the last 25 years. Using the acquired 
experience, Kaj Bangla Employment Service plants to satisfy the demand of these 
requirements as well as contribute to the economic growth of the country by reducing 
unemployment and increasing the foreign exchange of the country. 

As mentioned, Kaj Bangla Employment Service has been in this business for the years, it has 
acquired the technical know-how of the business and over the years it has made the necessary 
modifications in the process of identifying potential jobs and placing the required human 
resource. Kaj Bangla Employment Service, as it was, will always be open to necessary 
changes to smoothen the ruitment process, to make the formalities easy for both the 
employees and employers.

Introduction
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Khandoker Mahmud Sadik
Proprietor
Kaj Bangla Employment Service RL-1345

I believe in people. None of us could be successful without them. That’s because, no matter 
what we do, it’s people who drive every aspect of our business. Even after a few years in the 
recruiting industry, I’m driven to do more for people. That’s one reason I founded Human 
Resource consultant firm. My vision is to bring together all aspects of the people side of their 
creativity.

Because the right work-life balance is different for every individual, a company policy or 
program cannot create it or manage it. Each individual must do that for him or herself, working 
with a boss that has the right leadership mindset and skill set as well.

Since 2016, Kaj Bangla Employment Service is operated on the track of honesty, transparency 
and ethics. We offer Overseas Manpower Recruitment & Management Services and Human 
Resource Services to sufficient the patron’s human resource requirements in world class 
pattern. To carry out the recruitment assignments in efficient and professional manner, we have 
appointed a well qualified and experienced team of consultants for recruitment domain and 
Human Resource Department. 

In all our actions as a group and as individuals, representing this group we maintain integrity 
both in financially and professionally. Trust and honesty in our each action between us, our 
customers and our stake holders. We always role on challenges with taking them and competing 
them in a sufficient way with extreme ability and determination.

Message
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Kaj Bangla Employment Service is one of the leading Governments approved Manpower 
Agencies having receving License No.1345 in Bangladesh registered under the Ministry of 
Expatriates’ Welfare & Overseas Employment which facilitates professionally managed 
outflow of work force from Bangladesh to abroad. Kaj Bangla Employment Service, a foremost 
conglomerate of Bangladesh, is also a member of Bangladesh Association of International 
Recruiting Agencies (BAIRA). In spite of numerous recruitment agencies in Bangladesh, Kaj 
Bangla Employment Service realized that there was a need for a professionally managed 
recruitment agency to bridge the gap between opportunities and the opportunity seekers and 
thus the company came into existence. It’s a new generation Recruiting Agency with a 
commitment. The company’s overall stance has been to goal out for excellence and thus 
become the principal source of competitive, efficient and reliable human resource solutions 
provider. 

For Kaj Bangla Employment Service social responsibility extends well beyond just writing a 
donation check to a charitable cause. It’s about strengthening the diversity of our 
communities and creating opportunities for all people to participate in the work force. It’s about 
focusing on the long-term view and developing solutions that are sustainable, whether it’s 
helping an unemployed youth to join the work force or finding an engineer a job abroad. Our 
reward comes from knowing that we make a real difference today and future because of our 
relationships with both employers and individuals. We are uniquely positioned to determine 
where current and future skills gaps are, identify people who need help engaging with the work 
force, and develop solutions that bring these two groups together, mutually benefiting both. In 
this way, we function as a “bridge” to employment for many who would otherwise be 
unemployed.

Kaj Bangla Employment Service has always considered human resources to be the only 
appreciating asset of our country and it is obligated to source quality human resources to its 
valued partners. Kaj Bangla Employment Service will develop its own training center where 
candidates will train up for foreign companies. Candidates seeking overseas employment face 
problem with jobs, professional environment, language, culture, norms, gestures, postures and 
many other aspects. These aspects would be taken due care of in our systems, Programs and 
policies are designed to make the connection to work a viable option for those who need it. Our 
industry leading skills assessment processes and hiring policies help us ensue that people are 
not discriminated rather we focus on peoples’ abilities –not their disabilities.

About Kaj Bangla
Employment Service 
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Sister Concern :

Kaj Bangla Training Centre
Skilled Training Centre  

  Associates Global Centre LTd.

Global Medicare Diagnostic Centre Ltd.
(Malaysia Enlisted Medical Centre)

Kaj Bangla Telecommunication & IT

Tokyo Bangla Academy
Language Training Centre

Kaj Bangla Employment Service 
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S e r v i c e s

Ticket Assistance
We take the responsibilities of providing the tickets for the recruits 
through duly licensed & Government approved travel agency to facil-
itate all the required ticketing services.

Visa Assistance
We provide services to Employment (work permit) visa quickly, 

accurately and professionally.

Employment Assistance
We always prefer final selection procedure to be conducted by the 
employer or his authorized representative. We normally make 
reservation for accommodation, transport and all other logistic 
supports according to the delegates’ requirements.

Manpower Consultancy
Kaj Bangla works along with a deep understanding of local & 
international recruiting consultancies assisting with immigration 
and international work permit legislation advice providing 
comprehensive HR services & recruitment solutions.
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Kaj Bangla Employment Service provides best solutions to meet the needs of 

manpower exporting Bangladesh and the manpower importing countries around 

the world.

To explore market potential for a huge number of Bangladeshi youth.

To find better job opportunities for skilled, semi-skilled, trained and professional 

Bangladeshi manpower. 

To enhance manpower industry for better opportunity for Bangladeshi workers.

Supply of competent and disciplined youth as per the company requirements.

Negotiate for better positions for Bangladeshi workers in the country importing 

Bangladeshi workforce.

Headhunting for professional manpower for outbound employment.

To find the right people for the right job and fulfill our client’s demand.

To become the leading recruiting agency the nearest future in terms of service 

and exporting skilled manpower  and be the most efficient bridge between the 

human resource and the clients.

Our Vision & Mission

07



Focus Point of Kaj Bangla
Employment Service

Kaj Bangla Employment Service works to ensure recruitment solution for skilled 
and unskilled human resources

Kaj Bangla Employment Service is the only agency where two specialized 
organization named, Bangladesh Skill Development Institute is working for 
delivering quality training for the members & Jobbd.com is working for local & 
overseas employment opportunities for both entry level and white collar jobs.

The success rate in Students/Employees studies abroad and job placement in 
abroad.

Our Strategy

Innovation

We are demonstrating our commitment to innovate continuously new job market and 
opportunities so that we can expand our curriculum and create job opportunities.

 

Efficiency
Efficiency means effective use of resources throughout all operation and achieving 

excellence in a faster way. 

Organization and Culture
Our organization looks for those peoples who are highly qualified and want to work for 

long time.

Revenue
Generating more revenue requires us to develop sustainable relation with clients. 

We pay effort to enhance our mutually beneficial relationship and always measure 

our contribution to our clients businesses.
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Opportunities 

Bangladesh has enormous manpower to make Bangladesh leading 

manpower exporting countries of the world. Bangladesh is known for 

skilled, semi-skilled and un-skilled work force sending country in the 

world. Though in small scale but gradually we are exporting increasing 

number of Doctor, Engineers, IT professional, Accounting & Finance per-

sons etc. in different countries of the world. This talent migration will soon 

put our country in higher position. We have limitation in some areas but 

we are developing our nation with quality Education and effort for remov-

ing poverty.

Since the economic condition of Asia is rising, a huge demand of work 

force has been created in many countries. To meet their demand Bangla-

desh Workforce has been taken under consideration.

Kaj Bangla Employment Service is trying to find out the right people from 

Bangladesh and placing them in foreign country in that vacant position. 

Kaj Bangla Employment Service plans to satisfy the demand of these 

requirements as well as to contribute in the economic growth of the 

country by reducing unemployment and increasing foreign exchange of 

the country.
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O u t s o u r c i n g

Our mission is to educate the market about Recruitment Process Outsourcing 

(RPO), incorporate common metrics and comparative information as defined by 

staffing.org, develop and enforce certifications and promote RPO benefits. We 

realize that RPO is a unique industry requiring a common set of requirements and 

standards. 

The RPO service provider members benefit by being certified and rated, included 

in the organized RFP process, and participating in related industry events. These 

members serve employers by becoming an integral part of their internal recruiting 

function, lowering recruiting costs, reducing time to hire, and improving hiring 

results. By providing a full service outsourced recruitment process, member com-

panies turn a job requisition into a desired, measurable outcome.

Member companies benefit by better understanding the benefits and risks of 

recruitment process outsourcing, having access to a variety of tools to support the 

decision to consider RPO, access to certified service providers through an organ-

ized RFP process, and direct connection to other members to learn from their 

experiences.
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F i n a l  S e l e c t i o n  &  D e p l o y m e n t  

 

Interview

Manpower & Immigration Clearanc

Validation of Proper Documentation

Orientation for Departure

Documentation

Documentation for Flight & Ticketing

Visa Application & Receipt

Departure

Follow Up
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Year wise Total No of
Manpower Supply

SL Country Company Year No of Manpower  

01 Kuwait Several Company 2017 07 

02 Saudi Arabia Several Company 2019 318 

03 Saudi Arabia Several Company 2020 292 

04 Saudi Arabia Several Company 2021 712 

05 Saudi Arabia Several Company 2022 JAN. 99 (Continue)  

Saudi Arabia

Malaysia

JAPAN

Kuwait

Oman

UAE

Sending Countries
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SAMPLE WRITING AND MATH TEST

1.  Write down with capital letter (A-Z)

EXAMINATION SHEET
Date: .........................

RL-1345

Remarks:

2.  Write down with small letter (a-z)

3. Write down 1-100.

4.  Add and Subtract:

130
+141

171
-90

230
+112

205
+123

45
- 14

659
+161

Candidate signature Examiner signature

800
+193

403
+212

697
+385

27
- 18

Selection
Reject
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Arrange to receive workers by employer at airport in timely.

Inform to Kaj Bangla about receiving workers at airport.

Advance payment of an amount to each worker after reaching at living place.

Ensure accommodation, water supply and electricity in the living place.

Ensure full security of the workers in the living and working places.

Ensure monthly salary pay to workers in timely.

Keep updated validity of workers passport, residence permit/employment visa.

Treat workers like human beings.

Proper treatment of workers in case of any illness/accident

Inform to Kaj Bangla if getting any problem to handle from other end.

Following up the terms of the contract signed between the employer and the workers.

EMPLOYER’S RESPONSIBILITY
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DEMAND LETTER

15



POWER OF ATTORNY
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EMPLOYMENT CONTRACT
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KAJ BANGLA CORPORATE

Technical Advisor

Proprietor

Secretary & Reception

General Manager

Manager Finance & Audit

Ticketing & Reservation

Admission File Correspondence & Tix-Fax Security & Medical Check-up Manager Recruitment

Application Bio-data Procurement Passport & Visa

Post Recruiting ServiceRecruits Personal File & RecordBreifing & DepatchInterview & Trade Test

Business Information

Accounts

Manager Administration
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Abdus Salam
Office 

Executive Marketing

Ariful Islam
Account & Flight 

Md. Rafique
Worker

Health Supervisor 

Shahid Al Harun
Office Executive

(Marketing)

Lutfor Rahman
Office Executive

(Marketing)

Habib
Office Boy

Syful Islam Symon
Admin

Taslim Zinnat
BMET  Representative

Khondaker Majedul Ahsan
EMBASSY

Representative  

Md Mominuzzaman
Office Executive

Visa Process 

Mohammad Ekramul Amin
Office Executive

Marketing 

Md. Ziaur Rahman
General Manager 
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TRADE LICENCE
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RECRUITING LICENCE
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RECRUITING LICENCE
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JAPAN SENDING ORGANIGATION PERMISSION
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BAIRA MEMBERSHIP CERTIFICATE
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Business Pro�le 2022-23

“Aspiration
Motivation

”
Action.

Get to know our
world of work

”




